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20 minutes a day                     

Setting up a daily system can help you to avoid an all day cleaning spree taking over your weekend. Think about the tasks that you tackle on those big clean up days. Write them down and then look at a calendar. Spread the tasks out so that everything gets accomplished a bit at a time (typically one job per day in addition to your normal daily chores). By spreading the workload out, you free up time to do what you really enjoy…and your home generally looks clean when an unexpected guest comes by, regardless of what day of the week it is. 
Check out this list for the kitchen and this one for the whole house to spark some ideas about your own system and what will work for your family.
1) Dealing With What Comes Through The Door Set up a small area by the front door to act as a "landing strip" for incoming items into your home. Check out this video for more ideas on how to set up a space to cut down on clutter coming into your home. 
2) Do Your Dishes After Every Meal This will help you stay on top of your kitchen instead of having it turn into a monster! No one really wants to do them (after all, you probably cooked dinner to boot). But waiting for another meal or until you have enough to fill the dishwasher just makes things feel overwhelming and easier to put off. The same goes for takeout trash as well. If you need to take the trash out, place it by the front door to go out in the morning or dispose of it that night so it's over and done with. 
3) Laundry If you have a washer and dryer at home, do a full load each day or as soon as you have one. Spread things out so you don't feel bogged down by 200 towels and stinky socks. If you take things to a laundromat, sort clothes as you go so things are easier to load up into machines when you get there. Fold them before you come home so you aren't dumping baskets out on your sofa or bed and they can go straight into drawers and closets. 
4) Whistle While You Work: Those who are happiest when cleaning are few and far between. Singing, humming, whistling or turning up the stereo are all great options to keep the beat in your feet and have fun while working. 
5) Set a Timer: Most household tasks should take no more than 20 minutes total. It's easy to rationalize 20 minutes, but it's also easy to get distracted by phone calls, emails, children and other projects that call your name as you tackle each chore. Set a timer for 5 or 10 minutes (which ever works best for you) and that way when it sounds you know exactly how much time you have left. If you find yourself off task it's easy to get back on track. 
Source: http://www.apartmenttherapy.com/how-to-clean-your-house-in-20-minutes-a-day-for-30-days-131142
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